
Lectures 25.10.2018.  

Unit 1 – Writing CVs  

• Starter  

• Brainstorming  

•Language study  

•What a CV is? 

•Parts of a CV  

•Writing your CV tips 

•Writing CVs (the first draft of a CV, about 20 minutes) 

• DVD projection – Video CVs 

•Reading 

 

 

 



Starter  



Brainstorming  





What is a CV? 

1. It is divided into clear headings, includes 

information on topics, shows how you 

meet the criteria for the job and is well-

presented. 

2. No more than two sides of A4 paper. 

3. Personal information and a photo 

(depending on the company), your 

education and qualifications, professional 

skills and interests.  



Parts of a CV  

 Note down what you would include in your 
CV.  Compare your notes with a partner.  

 Typical notes: 

 work experience  

– tour guide with Eurotours, summer 2000 

– travel agent in Sunshine Holidays, July & 
August 2001  

 address 

 24 years old  

 education – Travel and Tourism course, 2001 
to present  



Writing your CV tips 



Draft your own CV. 

 a time limit: 20 minutes  

 draft = will be changed and improved, it is not the final 

version  

 exchange it with a partner’s 

 discuss suggestions for improving each other’s CV  



DVD projection – Video CVs 



Reading   



Thank you for your attention!  

 ninakisin.vps@gmail.com 

 konsultacije: utorak od 12:00 do 14:00, kabinet 
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